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I. ObLwme NoNoXKeHUA.

1.1. bubnnoteka sBnseTcs CTPYKTYPHbIM nogpasaeneHnem FAMOY KK
«KATT» (panee - TexHuMKyMm), obecneumBalOWMM y4yebHOM, Hay4HOW,
CNPaBOYHON, XYAOXKECTBEHHOW NUTepaTypon, MepuoOfMUYECKUMU U3LaHUAMU 1
NH(OPMaLMOHHbIMM MaTepmanaMmn y4yebHO-BOCMUTATE/NIbHbLIA NPOLECC, a TakXe
LLleHTPOM pacnpoCTpaHeHUs 3HAHWUW, Ky/bTypbl, AYXOBHOI0 W UHTENIEKTYaNbHOro
00LLEeHNS.

1.2. bubnnoteka B CBOeil AeATENbHOCTU PYKOBOACTBYeTCS KOHCTUTYLMeN
Poccuitickoin depepaumu, PeaepanbHbIM 3aKOHOM OT 29 paekabpsa 2012 ropa
N 273-®3 «O6 obpa3oBaHnn B Poccuiickoin defepaumn», defepanbHbIM 3aKOHOM
"O 6ubnuoteyHom  aene”,  noctaHoBneHusimMu - lMpaButensctea PP  u
HOPMaTUBHbLIMW NPaBOBbIMM aKTaMW TOCYAapCTBEHHbLIX OPraHoB YMpaBieHUs
obpasoBaHMeM MO BOMPOCaM, OTHECEHHbIM K WX KOMMETEHUUW, npuKasamu u
pPacrnopsHXKeHNAMN  AUPeKTopa  TeXHWKyMa,  WHCTPYKTUBHO-METOAMYECKUMU
martepuanamm LleHTpanbHoi 6161MOTEYHO-MH(POPMALMOHHOM KOMUcCum
MuHo6pa3oBaHua Poccumn (panee LIBUK), a Takxe Hactosawmm [1onoXeHMeM,
YTBEPXKAEHHbLIM AUPEKTOPOM TEXHUKYMA.

1.3. TexHUKYM (hMHaHCUPYeT AesATeNIbHOCTb 6MOGMMOTEKN U OCYLLECTBNSAET
KOHTPO/b Haj ee paboToil B COOTBETCTBUU C AEACTBYHOLWMM 3aKOHOAATENLCTBOM.

14 'bunbnnoteka B CBOEN [eATENIbHOCTM OTpaXKaeT C/I0XKMBLLUEeCs B
obwiecTBe MAEONOTMYECKOe W MONMTMYECKOe MHOroobpasve. He ponyckaetcs
rocyaapcTBeHHas WM WHas LeH3ypa, OrpaHuuMBarollas npaBO uuTaTesien Ha
cBO6OAHbLIA AOCTYN K 6MBNMOTEYHbIM (DOHAaM.

1.5. Mopsagok goctyna K 6WM6AMOTeYHbIM (PoHAaM, MepevyeHb OCHOBHbIX
yCnyr, OKa3blBaeMblX  6MOGAMOTEKOW, W  YCNOBUSA WX  MpPeaocTaBieHUs
onpegensatiTtca  lMpaBunamyM  Monb3oBaHMA  GMOGMINOTEKON,  YTBEPXKAEHHbLIMU
AVPEKTOPOM TEXHUKYMa.

1.6. O6llee MeTOAMYECKOE PYKOBOACTBO OWONMOTEKOW HeE3aBUCUMO OT
BEJOMCTBEHHON NoAYMHEHHOCTM ocyulecTBnseT LUBUMK MuHo6pasoBaHus Poccuu,
30Ha/IbHbIA ~ MeTOAMYECKMIA  COBET, KpaeBOe MeToAMYecKoey 00beAnHeHne
6nénnotek BY 308 n CCY3o0s.

Il. OcHOBHbIe 3afaun.

2.1. TonHoe w© onepaTtuBHOe 6MGIMOTEYHOE U MH(OPMALMOHHO-
onbnuorpaguyeckoe o6CNyXmBaHme CTYAeHTOB, Mpernogasatenei, COTPYAHWKOB
TEXHUKYMa, YCTaHOBNEHHbIX B MpaBuiaX MoNb30BaHWUA GMOGMINOTEKON TEXHUKYMA,
B COOTBETCTBUM C UH(POPMALMOHHLIMU NOTPEGHOCTAMM YnUTaTENEN.

2.2. dopmupoBaHMe 6MGINOTEYHOro (POHAA B COOTBETCTBUM C Npoduiem
TEXHUKYMa,  00pa3oBaTeNbHbIMW  NPOMEecCUOHaNbHbIMW  MporpaMmamn U
NH(POPMALMOHHLIMX NOTPEGHOCTAMN YnTaTeNeN.

2.3. OpraHusauunsi 1 BefleHMe CrpaBo4YHO-6MbMOrpadmuyeckoro annapara.

2.4. YvacTme B BOCNUTATENIbHOW W T[YyMaHWTApPHO-MPOCBETUTENBLCKONA
AeSATENbHOCTH TeXHWKYMa, (opMUpoBaHME Yy obyvyaroWmxcs coumanbHo
HeoOXOANUMbBIX 3HAHUI W HaBbIKOB, FPaXAaHCKOM MNO3UUUK, MPOGecCUoHanbHbIX
MHTepecoB, NponaraHaa KynbTYPHOro Hacnegms.



2.5. dopmupoBaHue 6n6NNOTEYHO-UHGOPMALMOHHON KYNbTYpbl,
00y4yeHMe uuTaTenell COBPEMEHHbIM MeTofJaM [MoucKa WHgopmauun, npuBuTUE
HaBbIKOB NO0Mb30BaHMUA OUOGNNOTEKON, KHUTOW, NHDOPMALMOHHBIMUK PeECypcamMu.

2.6. CoBeplueHCTBOBaHWe paboTbl OMOMMOTEKM Ha OCHOBE BHeAPEHUS
COBPEMEHHbIX TEXHONIOMMIA M KOMMNbOTEPU3aLNN BUONNOTEYHO-UHGOPMALMOHHbIX
npoueccos, popmMupoBaHne KOMGOPTHONW BUONNOTEUYHOIN cpefbl.

2.7. KoopauHauusa [eaTenbHOCTM C  NoApasfeneHusiMM  TeXHUKYMa,
B3aMMO/IeNCTBME C OUOGNNOTEKAMU APYTrMX YUYeOHbIX 3aBEEHNI, a TaKXKe CUCTEM W
BEAOMCTB - A/ 60/1ee NONHOr0 y/0BNEeTBOPEHMS MOTPEOHOCTEN ynTaTenei.

1. OcHOBHblE (PyHKUUN.

3.1. bubnnoteka opraHusyetr aAngp@epeHUMpoBaHHOe 06CNYyXNBaHUE
yuTatesnie B UYMTa/IbHOM 3ane WM Ha aboHeMeHTe, MNPUMeHSs  MeToApbl
WHAMBMAYANBHOTO M FPynnoBoro 06cny>XXmBaHus.

3.2. becnnatHo o6ecneymMBaeT uuTaTtesiel OCHOBHbIMU 6GMOGNMOTEYHLIMU
ycnyramu:

- NpefocTaBnseT MOMHY WHGOpMaUno 0 coctaBe 6MB6AMOTEUYHOro (hoHAa
yepes3 CUCTEMY KaTasioros, KapTOTeEK M UCMNOMb3yA Apyrue Gopmbl 6U6INOTEYHOIO
NH(OPMUPOBAHNS;

- OKa3blBaeT KOHCY/bTALUMOHHYK TMOMOLWbL B MNOUCKE W Bblbope
nuTepartypbl;

- BblJaeT BO BPEMEHHOe MO0/b30BaHWE reyaTHble Wn3gaHUa u apyrue
JOKYMEHTbI U3 6M6IMOTeYHOro hoHAa;

- BbINOJIHAET TemaTu4yeckue, afpecHble N Apyrue 6ubnmorpadguyeckume
CnpaBKW, COCTaBNseT MO  3anpocam  CNUCKM  NIATepaTypbl,NPpoBOANT
onbnuorpaguyeckmne 0630pbl, OpraHN3yeT KHUKXHbIE BbICTABKMU.

3.3. Pacwupser accopTUMeHT OWONNOTEYHbIX YCNyr, MNOBbIWAET WX
KayeCcTBO Ha OCHOBE TEXHWYECKOro OCHalleHUss 6M6MO0TeKM, KOMMbHOTEpU3aLum
616IMOTEYHO-MH(POPMALMOHHbLIX MPOLECCOB.

3.4. 0O6ecneymBaeT KOMMJeKTOBaHWE (OHAA B COOTBETCTBMU C
obpasoBaTeNlbHbIMKM  MporpaMmamMyv 1M y4yebHbIMW  NJaHaMyW  NOJSyYaembIX
cneunanbHoCTeN. MpuobpeTaeT yuebHylto, Hayu4HY!o, CNpaBoYHYIo,
XY[LOXECTBEHHYIO NUTepaTypy U Apyrve Buabl U POPMbl U3LaHNIA.

Mpon3BoAUT NOAMWUCKY Ha NepuoAudeckne u3baHus pas B MOAToAa,
KOTOpble nepefatoTcs B OTAeNbl AN1F UCMNOb30BaHUA B paboTe. [JOKYMeHTaNbHbIM
Y4Y8T  MepefaHHbIX  MepuoSMYEcKUX  uM3jaHuid  BeAétca B MOPSAKe,
NnpefyCcMOTPEHHOM MpaBuiaMu yuéta nepuoanyecknx musbaHui.

3.5. M3yyaeT cTeneHb YAOBNETBOPEHUS 4YUTATE/IbCKOrO Crnpoca C Lenblo
KOPPEKTUPOBKM KOMIMEKTOBaHUS W NPUBELEHWA B COOTBETCTBME COCTaBa W
TeMaTukn  oHga €  WUHMOOPMaUMOHHBLIMU  MOTPEOGHOCTAMM ynTaTenen.
AHannsnpyet 06ecrnevyeHHOCTb CTYAEHTOB y4ebHMKaMK 1 y4eOHbIMU MOCOOUSMMN.

3.6. OcyuwecTBnseT y4yeT, pasMelleHne 1 NpoBepKy (oHaa, obecneymsaet
ero COXPaHHOCTb W PeXWM XpaHeHWs, perncrpauumo ”U gp. B COOTBETCTBUU C
"MHCTpYKumMein 06 yyeTe 6MOGIMOTEYHOro oHAa", YTBEPXAEHHOW MPUKa3oMm
MuHKynbTYpbl Poccum ot 02.12.1998r. Ne590 u npukasom MwuHo6pa3oBaHmA
Poccun ot 24.08.2000r. Ne 2488 "O6 yyeTe 6ubnmMoTevHbIX (hOHA0B BMOBANOTEKM



obpasoBaTtesfibHbIX YyupexaeHun". TlpoBepka (OHAOB 6MOAMOTEKM MPOBOAUTCA
CUCTEMATUYECKN B CPOKW, YCTAHOBJIEHHble nuUcbMOM MuH(puHa Poccun "O6
NHBEHTapu3aumm 6nenmnoTedHbixX goHaoB™ oT 04.11. 1998r. Ne 16-00-16-198.

3.7. Vicknovaet nutepatypy ¥3 (hoHAa B COOTBETCTBUM C HOPMATUBHbIMU
M NPaBOBbIMU aKTaMMu.

3.8. OcyuwectBnser  HayyHyw  6ubnuorpaduyeckyro  06paboTKy
noctynatouien B POHA NuTepaTypbl.

BepgeT cuctemy 61MGIMOTEYHBIX KaTasioroB M KapToTek.

3.9. TpuMHMMaeT yuyacTve B peanusayuym nporpaMmbl BOCMUTaTE/IbHOM
paboTbl TEXHUKYMA, UCNO/b3Yya pa3finyHblie (HOPMbl M METOAbI UHANBUAYANIbHON W
MaccoBOi paboThbl.

3.10. OpraHusyeT And CTYAEHTOB 3aHATMA N0 OcCHOoBaM 6ubinoTeyvHo-
onénnorpamUUecKnx 3HaHuMN.

MpvBMBaeT HaBblKM MOUCKA WH(OpPMaLMM M ee NPUMEHEHWE B y4YeOGHOM
npotiecce.

3.11. BHepgpseT nepegoBytd 6MOGAMOTEUYHYHD TEXHOMOTMKD C  LeSbio
MOBbILEHNA KayecTBa paboTbl 6UBNNOTEKN.

3.12. PaboTaeT B TECHOM KOHTakTe C paboTHMKamMu N 06LLECTBEHHbLIMU
opraHmsaumamm TeEXHUKyMma.

V. ¥npaBneHune v opraHnsauns AeaTesIibHOCTMW.

4.1. PyKoBoACTBO OMOGMMOTEKOM OCYLLECTBNSET OMONNOTEKAPb, KOTOPbIN
MOAUYNHAETCA AUPEKTOPY TEXHUKYMa W SBMIAETCS YNeHOM Nejarorn4yeckoro coseta
TeXHUKyMa. bnbnnotekapb HeceT OTBETCTBEHHOCTb 3a BbIMOJIHEHME BO3/IOXKEHHbIX
Ha 6M6nMoTeKy 3aday U YHKUMIA, onpefeneHHbIX AOMKHOCTHOW MHCTPYKLUMENR W
HaCTOAWMM MOMOXKEHNEM, 3a COCTOAHME TEXHUKM 6e30NacHOCTU, OXpaHbl Tpyaa U
NMPOW3BOACTBEHHOW CaHUTapuu, fdaeT pPacrnopskeHusa W ykasaHusa obsasartesbHble
AN19 BCEX COTPYAHUKOB.

4.2. PaboTHMKM 6MOGAMOTEKM Ha3HaAYalTCs U 0ocBOoGOXAaKTCS  OT
LAO/DKHOCTU AUPEKTOPOM TEXHUKYMa Ha OCHOBE NosioxXeHuin TK PO.

4.3. CTpyKTypa W LWTaTHOe pacnucaHne OUBNMOTEKM "yTBepXK4atoT
OVPEKTOPOM TEXHUKYMa B COOTBETCTBUM C PeKOMEHAYEMbIMU HOpMaTVBamu
MuHucTepcTBa 06pasoBaHmsa Poccun.

4.4. Pacxofbl Ha cogepxXaHue 6Mb6NMOTEKM NpeaycMaTpuBatoTCa B 06LLEN
CMeTe pacxofoB TexHWKyma. PyKOBOACTBO o0becneymBaeT rapaHTUMpPOBaHHOE
(hMHaHCMpoBaHWe KOMMJIEKTOBaHMA, NpuobpeTeHns 060pyAOBaHUSA, 3NEKTPOHHO-
BbIYNC/IUTENIbHOW W KOMUPOBa/IbHO-MHOXWUTENbHOW  TEXHUKW; obecneymnsaet
6nbnMoTeKy Heob6XOAMMbIMU MOMELLEHUAMU B COOTBETCTBMM C AENCTBYIOLLUMM
HOpMaTuBamu.

45. bubnuoteka BefdeT [AOKYMEHTaUUKO W y4yeT CBOel paboThl,
npeAcTaBNseT OTYETbI M NiaHbl paboTbl B yCTAaHOB/IEHHOM MOPAAKeE.

4.6. T[pauk paboTbl 6GUOGANOTEKM YCTaHABMMBAETCA  AUPEKTOPOM
TEXHWKYMa B COOTBETCTBMM C MpaBuiamum BHYTPEHHeEro TpyAoBOro pacropsijka.
[Ba uvaca B TeyeHuMe paboyero [HA BbILENAOTCA Ha BbINOJIHEHWE BHYTPYU
6nbnuoteyHoin pabotbl. OgMH pa3 B MecAl B 6uMBNMOTeKe MPOBOAUTCA
CaHMTapHbIN [eHb, B TeYEHNE KOTOPOro YMTaTenn He 06CNyXXMBaKOTCH.



V. NpaBa 1 06593aHHOCTMI.

BubnnoTeka nMeeT npaso:

5.1. CamocToATeNbHO OnpeaensTb COAepXaHWe W KOHKPEeTHble (opMmbl
CBOE/ [AesTeNbHOCTM B COOTBETCTBUM C LENAMW W 3agavyaMu, YKasaHHbIMW B
MonoxeHnn o 6UGIMNOTEKE.

5.2. TlpefcTaBniTb Ha PacCMOTPeHME W YTBEPXAEHUE [AMPEKTOpYy
TEXHUKYMa MpPOEeKTbl AOKYMEHTOB: MpaBuaa Mofb30BaHUA  OGUGIMOTEKONA,
MONOXeHne 0 6bNNOTEKE, AOMKHOCTHbIE UHCTPYKLUMK Y Ap.

5.3. BHoCWUTb npegnoXKeHusi MO LWTAaTHOMY pacnmcaHuio, AO0/MKHOCTHbIM
OKnafgam, HagbaBkam W pgonnataM  COTpPyAHMKaM B COOTBETCTBUUM C
AEeNCTBYOWMMN HOpMaTMBaMM, B Mnpefenax yCTaHOB/EHHOro (oHAa 3apaboTHON
nnatbl 6M6ANOTEKN. XOAaTanCcTBOBaTb O MOOLPEHNMN YATATENbCKOrO aKTMBa.

5.4. Onpefensitb CyMMy 3anora npv MNpeAocTaBfEHNN YMTaATENsM LEeHHbIX
M3QaHU, a TakKxKe B APYrMX cnyvasx, OnpefeneHHbIX npaBunamu Mosb30BaHNUA
O61BGNMOTEKOMN.

5.5. Onpefensitb B COOTBETCTBMM C MpaBuaMy Nonb30BaHMSA 6MGINOTEKON
BUAbI N pa3mepbl KOMMNeHcaunn yulepba, HaHECEHHOI0 YNTaTENSIMMN.

5.6.3HaKOMUTbLCA €  Yy4YeOHbIMM  nfaHamMum M 06pas3oBaTe/lbHbIMU
nporpamMMamMmyn  TexHWKyma. [lonyyaTb OT  CTPYKTYPHbIX  NOApasfeneHui
TEXHUKYMa MaTepuanbl U CBeAeHMs, HeobXoAnMble AN pPeLleHUs MOoCTaBAeHHbIX
nepen 6M6NMOTEKOI 3aaau.

5.7. MpeactaBnATb TEXHUKYM B Pas/IMUHbIX YUPEXAEHUAX U OpraHu3aLmnsax
B npefenax CBOEA KOMMETEHUWW, MPUHMMaTb yyacTue B paboTe KOHMepeHLuiA,
COBELWaHWA W CceMMHapoB Mo Bonpocam 6GMGINOTEYHOW W UHDOPMALMOHHO-
onénmnorpamyeckon AesaTenbHOCTH. -

58. Bectm B YCTaHOBNEHHOM MNOpPsSiAKE MNEPEnucKy C  ApYrvMu
6nbnmoTekaMy 1 opraHu3aunamm.

5.9. bubnnoTeka OTBETCTBEHHA 3a COXPaHHOCTb (DOHAOB, HECeT B
YyCTaHOB/IEHHOM 3aKOHOAAaTeNIbCTBOM MOPSiAKE OTBETCTBEHHOCTb 3@ HEBbLIMOMHEHME
(YHKLMIA, OTHECEHHbIX K ee KOMMeTeHuMn. PaboTHUKM GUONNOTEKMN, BUHOBHbIE B
NpuynHeHne yulepba 6MbANOTEYHbIM (HOHAAM, HECYT OTBETCTBEHHOCTb B NMOPsAKE,
NpeayCMOTPEHHOM AEeNCTBYHOLWMM 3aKOHO4ATENbCTBOM.

CornacosaHo:
BnbnuoTekapb /

Pa3paboTaHo:
FOpUCKOHCYNbT A.HO. KOpKeBuy



